
CIRCUIT COURT OF COOK COUNTY, ILLINOIS 

DOMESTIC RELATIONS DIVISION 

 

Honorable Diana Rosario 

50 W. Washington, Chicago, IL 60602 

Courtroom 1603(A), Calendar 55 

(312) 603-4841 

 
STANDING ORDER 

 
I. PURPOSE 

 The purpose of this Standing Order is to establish general rules and procedures to 

aid attorneys and litigants participating in litigation pending on this Calendar.  The Court 

will consider exceptions to these procedures where special circumstances are 

demonstrated. This standing order supersedes all prior Standing Orders issued for this 

Calendar. 

 

II. STRUCTURE AND SCHEDULE* 

 

This is Calendar 55, a Trial Calendar.  Calendar 55 is part of Team E, which 

consists of Preliminary Calendar E, and Trial Calendars 51, 52, 53, 54 and 55. 

 

Mondays: Trials in Pre-Decree Cases** 

Tuesdays: Trials in Pre-Decree Cases** 

Wednesdays: Trials in Pre-Decree Cases** 

Thursdays: Post Decree and Parentage Cases 

  9:30-9:45 a.m. Status 

  10:00 a.m. Motions/Petitions/Emergencies*** 

10:30, 10:45, 11:00, 11:15, 11:30 a.m.-Hearings and Pre-trial 

Conferences 

2:00 p.m.-Hearings in Post Decree and Parentage Cases 

Fridays All Day: 9:30 a.m. – Prove-Ups in Pre-Decree Cases 

 

 

 
*Agreed Orders: Any day at 9:30a.m., if signed by both parties/counsel. Agreed Orders should be 

captioned and presented as such and signed by both parties/attorneys.  The Court reserves the right to 

modify or deny any order presented.   

 

**Continuances: Unless approved by the court, no agreement shall be made to continue or modify a trial 

or hearing date.  

 
***Motions: Parties/counsel are expected to be in Court at the noticed time of Motion.  
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III. GENERAL INFORMATION 

 

A. Court Orders: 

 

In general, if you draft a court order to present for the judge’s review and signature, 

the order must: 

 

 Be legible; 

 List the parties and/or counsel present on the case; 

 The court will not accept court orders that state a case is being 

continued for status or hearing “on all pending matters” or “all 

pending issues.” Be specific as to what is being continued for 

status or hearing. 

 Set forth with specificity the court’s findings and rulings, and 

 List the name of the person who drafted the order, not simply the 

person’s firm, as well as contact information, including, but not 

limited to e-mail address. 

 

B. Self-represented Litigants:  
 

If you do not have an attorney representing you, it is your own responsibility to 

bring copies of all motions pending before the court, every court date.  You should also 

bring relevant court orders. If you fail to do so, you may be able to obtain copies of your 

motions and relevant order in Room 802.  If you fail to bring the necessary documents, 

and are unable to obtain them in room 802, it is possible that the court will be unable to 

address your motion. 

 

C. Minor Children:  
 

Unless ordered by the court, no minor children should be brought to court. If 

unavoidable due to child care issues, they should be taken to the Children’s Advocacy 

Room located on the 13
th

 floor in Rom 1309. 

 

D. Cell Phones and Other Electronic Devices: 

The use of all mobile computing telecommunication devices including, but not to, 

cellular telephones, smart phones, laptop and tablet computers, and other electronic 

devices capable of connecting to the Internet or making audio or video recordings is 

prohibited inside Courtroom 1603(a).  All such devices must be turned off before 

entering the courtroom.  Any person in violation of this order may be found in contempt 

of court, and sanctioned.  Notwithstanding this order, such devices may be used for 

scheduling purposes. 

 

IV. PRE-DECREE CASES 

 

A. Prove-Ups: 
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1. Unless a prove-up is scheduled by this Court or transferred from another 

calendar, any uncontested or default prove-up must be scheduled on the 

Court’s docket by the Clerk of the Court of Cook County in Room 802. The 

scheduled prove-up day for this Court is Friday at 9:30 a.m.  

 

2. No prove-up will be allowed to proceed if you do not have a completed 

proposed Judgement.  

 

3. Upon arrival in the courtroom, please check-in with the Clerk so that your 

matter may be called when all parties have arrived. The following are required 

prove-up documents to be provided to the Clerk before the case will be called: 

 

 Court Reporter Sheet; 

 Judge’s sheet; 

 Stipulation to hear the cause as uncontested or a proposed order of default; 

 Proposed Judgment for Dissolution of Marriage;  

 Proposed Allocation Judgment of Parental Responsibilities, including 

Parenting Plan, if applicable;  

 

 28 day order; 

 Military affidavit, if applicable;  

 Child Support order, if applicable; and  

 For cases involving children, a certificate from Focus on Children 

showing that the parties have completed the Focus on Children course. 

 

4. Pursuant to Cook County Circuit Court rule 13.4(a)(iii), when a party fails to 

file an appearance and/or an answer, cases transferred to another calendar for 

the limited purpose of a default prove-up with a court reporter, shall have the 

order of default entered before being transferred.  As such, you must already 

have obtained a signed Order of Default from your preliminary calendar 

judge, or from whatever calendar’s judge you were sent out for prove-up 

 

 

B. Motions: 

 

1. This court maintains its own calendar on pre-decree matters.  As such, all 

courtroom dates are set by order of court.  If you have a pending pre-decree 

matter in this calendar, you may not spindle on a Thursday which is reserved 

only for Post-Decree and Parentage Cases. 
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2. Courtesy Copies:  When your case is set for hearing, file stamped courtesy 

copies-with a legible stamp-must be delivered at least 10 days before the 

hearing date, except for Emergency Motions.  Please do not send courtesy 

copies to the court if your matter is not set for a hearing.  Failure to meet the 

courtesy copy rule may cause the court to strike and reset a matter on the call.  

Attorneys should attach their business cards to all courtesy copies and should 

list the date and time of the hearing in a prominent place on the envelope or 

first page. 

 

3. Emergencies:  Emergency motions can be brought daily. The motion shall be 

noticed up for 9:30 a.m. Do not schedule emergency motions in Room 802. 

Cook County Circuit Court Rule 13.4(a)(ii)(b) will be enforced, and sate as 

follows with regard to Emergency Motions:  “Facts identifying the nature of 

the sudden or unforeseen circumstances which give rise to the emergency and 

the reason why the matter should take precedence shall be stated with 

particularity in an affidavit or verification in support of the emergency 

motion.” To be heard, the motion must be a true emergency; that is, it must 

involve some circumstance which will lead to irreparable damage to a party if 

relief is not obtained prior to the time that the party could be heard on the 

court’s regular motion call.  Any application for relief that does not fit this 

criterion will not be heard as an emergency matter.  Matters which become an 

emergency by reason of the failure of a party to seek timely relief will not be 

heard as emergencies.  Motions to extend discovery, barring exceptional 

circumstances, will not be considered on an emergency basis. 

 

 

V. TRIALS 

 

A. Pre-Trial Settlement Conference 

The parties are encouraged to negotiate settlement at any stage of the pretrial/trial/post 

Judgment process.  Additionally, the court will set each case for an initial pretrial 

conference at the time the matter is assigned for trial.  No conference will be scheduled 

unless all parties agree to participate.  If both litigants are represented by counsel, each 

litigant must sign a pre-trial conference stipulation. 

 

B. Trial dates    
 

Trial dates are expected to be firm. Motions to continue a trial date are not 

encouraged and should be made, if at all, well in advance and accompanied by affidavits 

or other documentation demonstrating specific good cause for a continuance.  The court 

will attempt to accommodate scheduling needs of witnesses and counsel, but cannot 

guarantee to do so.  

 

C. Court Reporters/Translators 
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Neither official court reporters nor translators are available for trials or motions.  

If you desire a court reporter or translator you must provide one. Official court reporters 

and translators are available for prove-ups set for the regular prove-up day, which is 

Friday. 

 

D. Required Trial Materials  
 

The following, written materials, including but not limited to, as applicable must 

be submitted to the court at least seven days prior to commencement of trial.  

 

1. A joint submission or stipulation to all issues of fact that are agreed upon by 

the parties; 

2. A complete pre-marked set of all exhibits, including an exhibit list.  

 

3. A complete list of all potential witnesses, specifying who will, and who may 

be called by which party, and identifying all expert witnesses; 

 

4. Copies of all pending motions and any supporting and opposing memoranda, 

including Motions in Limine and supporting case law. 

 

VI. POST TRIAL 

 

Materials after Trial:   

 

After trial, the court may request proposed findings of fact and conclusions of law 

and/or trial briefs.   

 

 

 
 

 

Effective February 27, 2020 

 

 

      ENTERED: 

 

 

 

      ______________________________ 

      Judge Diana Rosario 


